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x Bxacutive Director

8/15 Office of Dissemination

X Action

Report dtd 13 Aug.,
frm Caentral Records,
w/1 encl.

SUBJZCT: Central Records Oopies of Planning Studiss

ls %nclosad report of 13 August shows that 12 out of 1L projects torwardsd to
the Dirsctor from the Central Plamning Staff havs not basen filad in Central Records.
Under sound business procedurs, it is desirabls that coepies of all these projects
be placed permanently in racord file. Copies for Central Records were included in
svary case among the papers forwarded. It is belisvad that the Central Records
copies could mew be securad from the various offices to which the projetts havs been

referred for study and comment.

2+ It 1s racommendsd that appropriate action be talken to complets the Central
Records files with respaect te thess 12 projsots.

C. &, OLSER
' Capt., USN ,
Acting Assistant Director for Disssmination
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